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1. @ncv Address 
Department of Education 
Grants Manaaement Section 
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Dpliation D.n 

125 State OFfice Building - - - . ~  - - - 
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, D k h n  and Ottia Function what is the funnion of tk Division and the Office in which this record Hries is created? 

The Grants Management Section coordinates the administration of educational grants, 
both federal and state, between the department and local units of education; develops 
contracts; provides forms management services; administers the records management 
program; provides systems and procedures services; and coordinates delivery of 
Electronic Data Processing services with the Department of Administrative Services. 

lnduded are: 1. Form SC A-85-2; 
2. Form A-85-3; 
3. Clearinghouse Internal Control forni; 
4. Excerpt from Federal Register. 
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